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1 Introduction  

1.1 Purpose of Document  
The purpose of this document is to assist users in installing and using the Toward TCC application. This 

assistance is provided in the form of textual descriptions as well as screenshots of the application. 

1.2 Overview  
Section 2 assists the user with the Toward TCC web application.  

Section 3 assists the user with the Toward TCC iOS application.  

Section 4 assists the user with the Toward TCC Android application.  
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2 Web Application  

2.1 Home screen 

 

From the home screen you can navigate to the other screens. 

Apply now- This button takes you to the Tarrant County College (TCC) apply now website. This is 

where you would go to apply for admission at TCC. 

Career- This page takes you to the career page that presents information about the cost of TCC compared 

to other universities. You can also access the “Career Coach” tool that will let you search for relevant career 

options based off your current interests. In addition it lists the classes offered at TCC that are required for 

your field of interest. 

Checklist- This page will help you with the process of applying for college. The checklists are categorized 

by grade level ranging from 9th-12th grade. The checklist is what you need to complete for a successful 

college application.  

Videos- This will take you to a page where you can select videos regarding college life, How-To’s, 

Greetings, and contacting TCC. 

Apple Store- You can access the Apple Store to download the mobile application on your iOS device. 

Google Play Store- You can also access the Google Play Store to download the mobile application on 

your Android device. 
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2.2 Tool Bar 

 

This toolbar can be used to access the website described previously.  

Home- Takes you to the Home Screen. 

Apply Now- This button takes you to the Tarrant County College (TCC) Apply Now website. This is 

where you would go to apply for admission at TCC. 

Career- This link takes you to the career page that presents information about the cost of TCC compared 

to other universities. You can also access the “Career Coach” tool that will let you search for relevant career 

options based on your current interests. In addition it lists classes offered at TCC that are required for your 

field of interest. 

Checklist- This page will help you with the process of applying for college. The checklists are categorized 

by grade level ranging from 9th-12th grade. The checklist is what you need to complete for a successful 

college application.  

Videos- Takes you to a page where you can select videos regarding college life, How-To’s, Greetings, and 

contacting TCC. 
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2.3 Apply Now  

 

“Apply for Admission” page is brought up when you click on the “Apply Now” button or link. Here a 

student can read vital information about applying to TCC.  
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2.4 Career 

 

The “Career” page will let you access the “Career Coach” tool.  

This page also has the GenTex.org website link. GenTex is designed to help you find a good career by 

providing the most current local data on wages, employment, job postings, and associated education and 

training. 

2.5 Checklist 

 

The “Checklist” page allows you to select your grade level. This will take you to your grade’s checklist. 
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The figure above explains what you will see when navigating to a checklist page. You can then proceed with 

detailed information for each month, as well as see useful information with links to navigate to.  

2.6 Videos  

 

From this page, you can access playlists of YouTube videos created by TCC. You will be able to view videos 

regarding college life, How-To’s, Greetings, and contacting TCC. 
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3 iOS Application 

3.1 Installation 
In order to install Toward TCC on an iOS 6.0 device, open the “App Store” application. Search in the top 

right hand corner for “Toward TCC”. There will be two different sections of search results: iPad and 

iPhone. Under your respected device, click the “FREE” button to the right of “Toward TCC”, and then 

click “INSTALL APP”. Now log in with a valid Apple ID, and the application will install. If you do not have 

an Apple ID, you will be given the option to create one. 
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3.2 Profile Management 
Profiles are used by the application to store checklist progress, and will also give you reminders to complete 

checklist tasks. Your profile can only be stored on the device, and will not be accessible from another 

device or from the web application. 

3.2.1 Create Profile 

In order to create a profile, click on the “Sign Up” button on the home screen (Fig 3.1).  

This will take you to the user agreement (Fig 3.2), which states that your profile can only be stored on the 

device, and will not be accessible from another device or from the web application.  

Once the accept button is clicked, the create profile screen will be displayed. A username, password, 

security question, security question answer, and grade level will all need to be entered in order to 

successfully create a profile. If the desired username is already in use on the device, you will need to enter 

another username. In order to make the password and security question answers secure, a confirmation is 

needed for each. If these confirmations do not match the password or security question answer, there will 

be a notification detailing the error (Fig 3.3). If all information is valid, then you will be returned to the 

home screen, and you will be logged in. A toast notification will inform you your profile has been created. 

   

Fig 3.1 Fig 3.2 Fig 3.3 
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3.2.2 Login 

In order to log in to Toward TCC, go to the home screen (Fig 3.4). Enter your username and password 

into the corresponding text fields at the top of the screen, and press the “Log in” button. If you have 

forgotten your password, please see section 3.2.5. After you have logged in, you will be notified of your 

successful log in by a toast notification. Also, the top of the screen will now give you options to change your 

security question, change your password, and log out (Fig 3.5). 

  

Fig 3.4 Fig 3.5 
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3.2.3 Change Password 

In order to change your password, log in to the application. If you do not remember your password, then 

see section 3.2.4, Forgot Password. Once you have logged in, click on the “Change Password” Button at the 

top of the home screen (Fig 3.6).  

Once you are on the “Change Password” screen, your username will be displayed at the top of the screen 

(Fig 3.7).  

As an additional security measure, please enter your current password. After this, enter a new password, 

confirm it, and then press the submit button. If there is an error, a push notification will inform you of the 

details (Fig 3.8). You either entered your old password incorrectly, a field was left blank, or the new 

password has not been confirmed.  

   

Fig 3.6 Fig 3.7 Fig 3.8 
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3.2.4 Change Security Question 

In order to change your security question, log in to the application. Once you have logged in, click on the 

“Change Security Question” button at the top of the home screen (Fig 3.9).  

Once you are on the “Change Security Question” screen, your username will be displayed at the top of the 

screen (Fig 3.10).  

As an additional security measure, enter your password. After this, simply enter a new security question, 

answer, answer confirmation, and then press the submit button. If there is an error, a push notification will 

inform you of the details (Fig 3.11). You either entered your old password incorrectly, a field was left 

blank, or the new security question answer has not been confirmed.  

 

   

Fig 3.9 Fig 3.10 Fig 3.11 
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3.2.5 Forgot Password 

In case you have forgotten your password and are unable to log in, you can reclaim your account by clicking 

on the “Forgot Password” button on the home screen (Fig 3.12). 

In order to view the security question of your profile, enter your username. Then, either click on the 

“Return” button of the keyboard or click on another text field. Your security question will appear 

underneath your username (Fig 3.13).  

Answer your security question, enter a new password, confirm it, and click the “Submit” button to change 

your password. If there are any errors, a push notification will inform you of the details. If not, you will be 

returned to the home screen, and you will be logged in. 

 

  

Fig 3.12 Fig 3.13 
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3.3 Checklist  
This page will provide you with useful tips for applying to college. These tips are categorized by 9th, 10th, 

11th, or 12th grade. In order to view the checklist screen, click on the “Checklist” button on the home screen 

(Fig 3.14). In order to check off items on a checklist, you must be logged in. 

 

 

Fig 3.14 
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3.3.1 Track Progress 

If you have created a profile, Toward TCC will track your checklist progress. In order to create a profile on 

an iOS device, see section 3.2.1. If you log on and then navigate to one of the grade checklists, there will be 

checkboxes to the left side of each task (Fig 3.16), so you can mark off when you have completed a task. If 

you are not logged on, you will see the screen shown in Fig 3.15. 

 

  

Fig 3.15 Fig 3.16 
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3.3.2 Reminders 

In order to keep you on track of your checklist, Toward TCC has a reminder feature. Whenever you log in, 

if you have outstanding tasks, you will receive a notification informing you what task you need to complete 

(Fig 3.17). These reminders are generated 1, 2, 3, or 4 weeks before the month of the task. They will only 

remind you of tasks for your grade. In order to change your reminder settings or grade level, see section 

3.3.3. 

 

Fig 3.17 

 

 

 

 

 

 

 

 

 



User Manual 

Version 3.0 

 

 21 

3.3.3 Checklist Options 

The checklist options screen will let you modify your grade level and reminder settings. In order to view 

your checklist options, you must be logged in. Once you are logged in, navigate to the “Checklist” screen 

and then in the upper right-hand corner, you will see an “Options” button that will take you to the 

“Options” Screen (Fig 3.18). 

In order to disable or enable reminders, slide the on/off switches highlighted in Fig 3.19. To learn more 

about reminders, see section 3.3.2. Note: turn all of the switches off to disable all reminders. 

Toward TCC uses your grade level to remind you of uncompleted tasks in your checklist. In order to 

change your grade level, click on the switch on the bottom half of the “Options” screen (Fig 3.20). 

   

Fig 3.18 Fig 3.19 Fig 3.20 
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3.4 External Links 

3.4.1 Accessing External Links 

On several screens, you will have the option to visit websites. On any of the checklist screens, click one of 

the buttons that says “Visit (site name)” (Fig 3.21). 

On the “Career Help” screen, clicking on either the “Career Coach” button or the “Visit GenTx” button will 

take you to a website (Fig 3.22). 

Clicking on the “Apply Now” button on the home screen will take you to TCC’s application website (Fig 

3.23). 

Clicking on any of the buttons on the Videos screen will take you to a YouTube playlist (Fig 3.24). 

    

Fig 3.21 Fig 3.22 Fig 3.23 Fig 3.24 
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3.4.2 Web Browser Functions 

When one of these buttons is clicked, you will be taken to the Toward TCC web browser. This web 

browser provides you with internet navigation features, while still letting you navigate the application. You 

can go backwards, go forwards, and refresh the page by clicking the buttons highlighted in Fig 3.25. You 

can also zoom by pinching the page and moving your fingers either apart or together. 

In order to return back to the previous page, you can click on the back button in the upper left-hand corner. 

You can return to the home screen by pressing the button in the upper right-hand corner (Fig 3.26). 

  

Fig 3.25 Fig 3.26 
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3.4.3 Internet Connection Lost  

If for some reason your device cannot connect to the internet, rather than viewing the webpage, you will be 

taken back to the previous screen and receive a notification telling you the internet connection has been lost 

(Fig 3.27). 

 

Fig 3.27 
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4 Android Application  

4.1 Installation 
Open the “Play Store” application on the Android device. Type “Toward TCC” in the search box located in 

the top right hand corner of the screen. When the screen refreshes with the search results, click on the 

Toward TCC app. You will then see a brief description of the app. Click on the “Free” button in the top 

right corner of the screen. This will start the installation process. If you are prompted for a password, enter 

your Google account password. 
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4.2 Profile Management 
Profiles are used by the application to store checklist progress, and will also give you reminders to complete 

checklist tasks. Your profile can only be stored on the device, and will not be accessible from another 

device or from the web application. 

4.2.1 Create Profile 

Profiles are used by the application to store checklist progress, and will also give you reminders to complete 

checklist tasks. In order to create a profile, click on the “Sign Up” button on the home screen (Fig 4.1).  

This will take you to the user agreement (Fig 4.2), which states that your profile can only be stored on the 

device, and will not be accessible from another device or from the web application.  

Once the accept button is clicked, the create profile screen will be displayed (Fig 4.3). A username, 

password, security question, security question answer, and grade level will all need to be entered in order 

to successfully create a profile. If the desired username is already in use on the device, you will need to 

enter another username. In order to make the password and security question answers secure, a 

confirmation is needed for each. If these confirmations do not match the password or security question 

answer, there will be a notification detailing the error.  

 

   

Fig 4.1 Fig 4.2 Fig 4.3 
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4.2.2 Login 

In order to log in to Toward TCC, go to the home screen (Fig 4.4). Enter your username and password 

into the corresponding text fields at the top of the screen, and press the “Log in” button. If you have 

forgotten your password, please see section 3.2.5. After you have logged in, you will be notified of your 

successful log in by a toast notification. Also, the top of the screen will now give you options to change your 

security question, change your password, and log out (Fig 4.5). 

 

Fig 4.4 

 

Fig 4.5 
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4.2.3 Change Password 

In order to change your password, log in to the application. If you do not remember your password, then 

see section 4.2.4, Forgot Password. Once you have logged in, click on the “Change Password” Button at the 

top of the home screen (Fig 4.6).  

Once you are on the “Change Password” screen, your username will be shown at the top of the screen. As 

an additional security measure, please enter your current password. After this, enter a new password, 

confirm it, and then press the submit button. If there is an error, a push notification will inform you of the 

details. You either entered your old password incorrectly, a field was left blank, or the new password has 

not been confirmed. 

 

Fig 4.6 
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4.2.4 Change Security Question 

In order to change your security question, log in to the application. Once you have logged in, click on the 

“Change Security Question” button at the top of the home screen (Fig 4.7).  

Once you are on the “Edit Security Question” screen, your username will be displayed at the top of the 

screen (Fig 4.8). As an additional security measure, enter your password. After this, simply enter a new 

security question, answer, answer confirmation, and then press the submit button. If there is an error, a 

toast notification will tell you what is wrong. Either you entered your old password incorrectly, or the new 

security question answer has not been confirmed.  

  

Fig 4.7 Fig 4.8 
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4.2.5 Forgot Password 

In case you have forgotten your password and are unable to log in, you can reclaim your account by clicking 

on the “Forgot Password” button on the home screen (Fig 4.9). 

In order to view the security question of your profile, enter your username. Then, either click on the 

“Return” button of the keyboard or click on another text field. Your security question will appear 

underneath your username (Fig 4.10).  

Answer your security question, enter a new password, confirm it, and click the “Submit” button to change 

your password. If there are any errors, a toast notification will inform you of the details. If not, you will be 

returned to the home screen, and you will be logged in. 

 

Fig 4.9 

 

Fig 4.10 
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4.3 Checklist  
This page will provide you with useful tips for applying to college. These tips are categorized by 9th, 10th, 

11th, or 12th grade. In order to view the checklist screen, click on the “Checklist” button on the home screen 

(Fig 4.11). In order to check off items on a checklist, you must be logged in. 

 

Fig 4.11 
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4.3.1 Track Progress 

If you have created a profile, Toward TCC will track your checklist progress. In order to create a profile on 

an iOS device, see section 4.2.1. If you log on and then navigate to one of the grade checklists, there will be 

checkboxes to the left side of each task, so you can mark off when you have completed a task (Fig 4.12). If 

you do not log on, the checkboxes will not be displayed (Fig 4.13). 

 

 

Fig 4.12 

 

Fig 4.13 
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4.3.2 Reminders 

In order to keep track of your checklist progress, Toward TCC has a reminder feature. Whenever you log 

in, if you have outstanding tasks, you will receive a notification informing you what task you need to 

complete (Fig 4.14). These reminders are generated 1, 2, 3, or 4 weeks before the month of the task. They 

will only remind you of tasks for your grade. In order to change your reminder settings or grade level, see 

section 4.3.3. 

 

Fig 4.14 
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4.3.3 Checklist Options 

The checklist options screen will let you modify your grade level and reminder settings (Fig 4.15). In order 

to view your checklist options, you must be logged in. Once you are logged in, navigate to the “Checklist” 

screen and then in the upper right-hand corner, you will see an “Options” button that will take you to the 

“Options” Screen. 

In order to disable or enable reminders, check the options highlighted in Fig 4.16. To learn more about 

reminders, see section 4.3.2. Note: uncheck all reminders to disable all reminders. 

Toward TCC uses your grade level to remind you of uncompleted tasks in your checklist. In order to 

change your grade level, click on a radio button on the bottom half of the “Options” screen (Fig 4.17). 

 

4.15 

 

4.16 

 

4.17 
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4.4 External Links 

4.4.1 Accessing External Links 

On several screens, you will have the option to visit websites. On any of the checklist screens, click one of 

the buttons that says “Visit (site name)” (Fig 4.18). 

On the “Career Help” screen, clicking on either the “Career Coach” button or the “Visit GenTx” button will 

take you to a website (Fig 4.19). 

Clicking on the “Apply Now” button on the home screen will take you to a website (Fig 4.20). 

Clicking on any of the buttons on the Videos screen will take you to a YouTube playlist (Fig 4.21). 

 

4.18 

 

4.19 

 

4.20 

 

4.21 
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4.4.2 Web Browser Functions 

When one of these buttons is clicked, you will be taken to the Toward TCC web browser (Fig 4.22). This 

web browser provides you with internet navigation features, while still letting you navigate the application. 

You can go backwards, go forwards, and refresh the page by clicking the buttons highlighted in the picture 

to the right. You can also zoom by pinching the page and moving your fingers either apart or together. In 

order to return back to the previous page, you can click your phone’s back button. 

 

Fig 4.22 
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4.4.3 Internet Connection Lost  

If for some reason your device cannot connect to the internet, rather than viewing the webpage, you will be 

taken back to the previous screen and receive a notification telling you the internet connection has been lost 

(Fig 4.23). 

 

Fig 4.23 
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5 Glossary of Terms 
CACO (College Awareness Community Outreach) – They are the customers for the project. Goes to area 

schools to teach children how to be successful in school and how higher education can make a difference in 

their life. 

Career Coach – Students can input their interests and receive a list of relevant careers and all the classes 

required. 

iOS – Apple's mobile operating system. 

TCC (Tarrant County College) 

TCU (Texas Christian University)  

 

 


